Adding a Network Printer

1. First open Internet Explorer (this [} is not Internet Explorer but this E is). You
may need to do a search for Internet Explorer 15!

2. Once in Internet Explorer, go to “favorites” (upper top right hand corner) & find
“Printers - NVHS".

3. Locate the printer you want, by room number under the “location” column. Be sure to
check the room number and type of printer carefully, and double click on it.

L All Printers on nvhs-fp01

A004913 - HP LaserJet M402dn Ready NVHS Room 264 5 HP Laserlet Pro M402-M403 n-dn PCL 6
A004914 - HP LaserJet M402dn Printer Offline NVHS Room 115 0 HP LaserJet Pro M402-M403 n-dn PCL 6
A103996 - HP Color Laserlet M651 Ready NVHS Room A127 1] HP Color Laserlet M651 PCL 6

A25977 - HP Laserlet 2200 Printer Offline Counselor Office C2 0 HP Universal Printing PCL 5 (v5.7.0)
A250993 - HP Laserlet 2200DM Error - Printer Offline NVHS Room 120 5 HP Universal Printing PCL 5 (v5.7.0)
A26001 - HP LaserJet 2200 Error NWHS School Police D4 2 HP Universal Printing PCL 5 (v5.7.0)
A26023 - HP Laserlet 2200 Ready NWVHS Room 100 1] HP Laserlet 2200 Series PCL 5

A26043 - HP Laserlet 2200 Printer Offline Room 131 1 HP Universal Printing PCL 5 (v5.7.0)
A26062 - HP Laserlet 2200 Printer Offline P1 0 HP Universal Printing PCL 5 (v5.7.0)
A26069 - HP LaserJet 2200 Printer Offline NVHS Room H2 1 HP Universal Printing PCL 5 (v5.7.0)

4. At this screen, under the PRINTER ACTIONS section on the left hand side, click “Connect”

| NVHS HP4250 Room E102 - A56172 on nvhs-fp01

Printer Queue: Ready  Waiting Time: 0
Pending Documents: 0

Document List Document Status Owner Pages

Properties
Device Status

There is no document in the printer queue.

Pause
Resume

Cancel All Documents

5. Answer “yes” when asked if you want to connect.
Add Printer Connection L]

Do you want to add a printer connection to \invhs-fp01\NVHS HP4250

l % Room E102 - A561727
Yes ) No

o

6. The last screen will inform you that you have successfully installed the printer to your
profile.



